DATE
Jack O’Connell

Superintendent of Public Instruction

California Department of Education

1430 N Street

Sacramento, CA 95814

RE:
Williams Appeal

Dear Superintendent O’Connell:

I am writing to appeal the failure of SCHOOL DISTRICT NAME to remedy a facilities condition that poses an emergency or urgent threat to the health or safety of students and staff at NAME OF SCHOOL.  I respectfully request you issue a remedial order instructing the school and the school district/office of education to remedy this condition immediately.
On DATE OF COMPLAINT, I filed a Williams complaint by delivering it to PRINCIPAL OF SCHOOL.  A copy of my original complaint is attached to this appeal letter.  My complaint alerted PRINCIPAL OF SCHOOL and District officials to the unhealthy and unsafe facilities condition(s) at NAME OF SCHOOL, which is located at SCHOOL ADDRESS.

 In particular, I requested immediate action to remedy the following facilities problem(s):

IDENTIFY PROBLEMS
On DATE OF DISTRICT RESPONSE, I received a written response to my complaint from SENDER OF RESPONSE.  A copy of the response is attached.  To briefly summarize, the response stated the following:
OFFER SUMMARY OF RESPONSE
The response is not satisfactory because Explain why the facts in the District’s/County Office of Education’s response are incorrect and/or how thE REPONSE IS INADEQUATE 
This facilities condition poses a threat to the health or safety of students and/or staff because EXPLAIN WHY FACILITIES CONDITIONS ARE SUCH THAT THEY POSE A HEALTH AND SAFETY THREAT
I received the response to my Williams complaint on DATE OF DISTRICT RESPONSE. I am filing this appeal on DATE OF FILING APPEAL, which is within 15 days of receiving the response, as required by statute.
This issue is a matter of great concern and urgency.  Please respond within ten days of receipt of this appeal.  Thank you in advance for your prompt reply.

Sincerely,

NAME
cc:
Kathleen Moore

Director

School Facilities Planning Division

California Department of Education 

1430 N Street, Suite 1201

Sacramento, CA 95814

Diane Waters

Senior Architect

School Facilities Planning Division 

California Department of Education

1430 N Street, Suite 1201

Sacramento, CA 95814

Lawyers’ Committee for Civil Rights

131 Steuart St.

San Francisco, CA 94110

Enc.
ATTACH COPIES OF ORIGINAL COMPLAINT AND WRITTEN RESPONSE
